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SYNERGY HRPLUS 

 
INTEGRATED HUMAN RESOURCES & PAYROLL SYSTEM 

 
 

Synergy HRplus is a comprehensive, web-based and feature-
rich system that seamlessly integrates Payroll Processing, 
Human Resources Management, Pension Administration and 
Self Service modules. 
 
The system incorporates graphical tools, pop-up windows, 
context sensitive helps and menu driven windows that has a 
consistent, easy to use and user friendly interface while also 
utilizing the powers of a relational database management 
system to produce a fully functional parameter driven system. 
 
It is flexible and can be easily customized to different 
environments and still ensure consistency of data presentation 
within the entire system.  
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Employment & Personnel Data 
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¶ Unique staff ID numbers and photographs 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 

¶ Personnel Policy 
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¶ Bio-data 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

¶ Job movements and internal transfers 
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¶ Disengagement 
 
 
Recruitment Administration 
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¶ Global Reach 

¶ On-line Application Receival 

¶ On-line announcement of vacancies 

¶ Automated Application Confirmation 

¶ Updated application database 
  

Interview & Employment 
 

¶ Growing shortage of applicants' database 

¶ Sorting of large pool of applicants 

¶ Multiple sorting criteria Interview process management 

¶ Efficient shortlisting and applicants communication 
 
 
 

¶ Scheduling of applicantôs interview 

¶ Accelerated recruitment process 

¶ Automated generation of recruitment letters 

¶ Seamless integration of applicants into employee database 
 

 
 
Training  
 

 
 
 
 
 
 
 
 
 
 

 

¶ Training Types 
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¶ Training Schedule 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

¶ Training Record 

¶ Training budgeting 
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Leave  
 

 
 
 
 
 
 
 
 
 
 
 

 
 

¶ Various Leave Type management 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

¶ Leave Roster 
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¶ Leave Set-up 

¶ Leave entitlement computation 

¶ Tracking of Leave days 
 

 
 
 
 
 
 
Appraisals 
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¶ Definition of Appraisal Period 

¶ Appraisal items definition 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

¶ Appraisal grade set-up 

¶ Staff self assessment 

¶ Training needs recommendations 

¶ Comprehensive staff appraisal 
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 Promotion 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

¶ Promotion criteria definition 

¶ Promotion recommendations   
 



 12 

 
 Discipline 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

¶ Discipline Entry 

¶ Disciplinary actions tracking 

¶ Tracking of disciplinary measures 

¶ Tracking of disciplinary history status 
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Pension Contribution 
 

¶ Definition of Employer & Employee contributions  

¶ Pension act regulatory compliance 

¶ Management of pension deduction 
 

 
 
 
 
 
 
 
 
 
 

 
 

¶ Direct Pension Remittance to choice PFA 

¶ Application of PIN numbers 
 

 
Cooperative 
 

¶ Staff cooperative contributory scheme 

¶ Promote employee saving scheme 
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NHF 
 

 
   

 
 

¶ Staff NHF contributory scheme 

¶ NHF regulatory compliance 

¶ Management of NHF deduction 

¶ Direct NHF remittance to FMB 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

¶ Payroll Policy 

¶ Various Allowance Types 

¶ Flexible Allowance rate 

¶ Taxable and non-Taxable 

¶ Prorating Allowances as applicable 

¶ Allowance Suspension 

¶ Overtime Computation 
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¶ Clocking Machine Integration 
 
 

 
 
 
 
 
 
 
 
 

 

¶ Prorate 
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 Loans 
 

 

¶ Various Types of Loans 

¶ Various interest Computation 

¶ Loan repayments 

¶ Loan Outstanding Loan Balances 

¶ Direct Loan Repayment 
       

Tax 
 

¶ Tax laws regulatory compliance 

¶ Taxable and Non-taxable pay items 
 

 
 
 
 
 
 
 
 
 

 

¶ Payroll Process 

¶ Multiple run periods 
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¶ Month End Processing 

¶ Bank Schedule 
 

 
 
 
 
 
 
 
 
 
 
 

¶ Individual pay Entry 
 

 
 
 
 
 
 
 
 
 
 
 
 


